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ITEM #1
WASH-UP PERIODS

All letter carriers will be granted up to 5 minutes daily for washing up after performing dirty work or
incident to personal needs.

ITEM #2
REGULAR WORK WEEK

The workweek will be Saturday through Friday with rotating days off for all fulltime city carriers.

ITEM #3
CURTAILMENT OF OPERATIONS

Determination of the utilization of the scheduled workforce will be dependent on the severity of the
specific conditions, the degree of the emergency, and the needs of the Postal Service with emphasis on
safeguarding the health and welfare of the employees.

Management shall attempt to notify the local Union official(s) when a decision is reached concerning the
curtailment or termination of postal operations. The local Union officials(s) may request consultation
with the Postmaster (or designee) concerning the curtailment of operations. Management shall notify
the employees at the earliest possible time of curtailment or termination of postal operations. Such
notification will be made utilizing all available means of communication includingpublic media.

ITEM #4
LEAVE PROGRAM

Section 1. QUOTA OF CARRIERS OFF DURING THE NON-CHOICE PERIOD

For purposes of vacation planning the maximum number of letter carriers to be excused from work per
week duringthe Non-choice vacation period shall be 9% of the number of letter carriers earning annual
leave, i.e., regulars, reserve regulars, unassigned regulars, full-time flexible,part-time flexible, from each
installation's authorized complement or the number of letter carriers on each station's employment
roster, whichever is greater, in effect on December 1of each year covered by this agreement. The
resultant number, if .5 or greater, shall be rounded up to the next whole number, with a minimum of
one (1). The vacation chart will be made available for review by the carriers prior to making their
selections.



Section 2. INITIAL VACATION PLANNING

(a). One master vacation chart shall be used at each station indicating in red outline the weeks of the
choice vacation period. The remaining weeks of the chart will be considered non-choice vacation. Each
week of the chart will reflect the number of vacation slots available. The month of January of the
following calendar year will be included in the non-choice period.

(b). From December I through January 15, Management shall accept choice and non-choice annual leave
selections of five (5) days or more.

(c). Carriers will make their leave selections within a reasonable period after being contacted. Carriers
failing to do so will be bypassed and when prepared to select shall do so from what is then available.

(d). Carriers will select non-choice and choice vacations by their seniority or relative standing.

(e). Carriers shall not be restricted in the number of non-choice weeks selected; however, sufficient
annual leave must be available to cover the selections. If sufficient annual leave isnot available the carrier
shall determine any forfeiture, which must be consecutive.

(f). Carriers shall sign their names in the appropriate slots on the master vacation chart. At the same
time separate PS forms 3971 shall be prepared in duplicate for the choice and non-choice selections.
Management shall retain the originals and the carriers will be given the completed duplicates.

(g). Management will post the master vacation chart in a conspicuous location as soon as it has been
completed. It will remain posted throughout the year except for further compilation and amending.

Section 3. SUBSEQUENT SELECTIONS OF VACATION WEEKS

Subsequent to the initial planning but before March 1of the leave year, carriers, by seniority or by
relative standing, shall make selections from any slots that remain open, provided sufficient annual leave
hours are available to cover the selections. The master vacation chart and PS form 3971will be used as
in the initial planning.

Section 4. GENERAL RULES OF VACATION PLANNING

(a). Management will make every effort to notify employees absent from duties of the opportunity to
select annual leave in accordance with their seniority or relative standing.

(b). Military leave will not count as part of a carrier's selection for the choice or nonchoice period, nor
will it be charged against the branch's quota for the choice and non-choice periods.

(c). Exchanging of leave is not permitted.





(d). Leave in excess of the negotiated percentages will be granted to the extent possible.

(e). Leave requested in advance shall be granted on a first come, first-serve basis. Requests for leave
made for the same period submitted on the same day shall be granted on the basis of seniority or
relative standing.

(f). All requests (PS form 3971) must be placed in the immediate supervisor's hand and management
shall respond within seventy-two (72) hours from the time of submission (excluding Sundays and
holidays) or the request will be granted.

(g). Incidental leave (leave remaining) requests for City Carrier Assistants (CCAs) submitted during and
outside of the choice vacation period will be granted, subject to availability on the CCA leave board,
five-day service breaks and holiday scheduling needs. The leave blocking provisions in (c) above will not
apply.

Section 8. REPLACEMENT LEAVE FOR UNION OFFICIALS GRANTED LWOP (CODE 84)

Recognizing that carriers granted LWOP as Union Officials (Code 84) may have a reduction in the amount
of USPS leave earned, the parties agree to the following: any Union official granted USPS leave in
accordance with the local leave program; who has lost annual leave due to Union activity, will have
LWOP approved upon request for the annual leave lost, charged to the leave board. The Branch
President will coordinate the application of this provision with the installation head.

Section 9. CCA VACATION PLANNING

(a). CCAs will be provided with a separate vacation board, and will be allowed to select vacations in
order of relative standing. Annual leave will be granted subject to the employee having a sufficient
leave balance when the leave is taken, and subject to the holiday scheduling needs of the service.

(b). One (1) annual leave slot will be provided each week in offices with 13 or less CCAs on the rolls as
of December1steach year. Two (2) annual leave slots will be provided each week in offices with 14 or
more CCAs on the rolls as of December I steach year. The count of CCAs will include those that may be
on their 5-day break as of December1st .
(c). Approval for CCA leave requests above the number allowed off will be at management's discretion.




















